NCATE Executive Steering Committee

January 19, 2010
3:00pm – 4:30pm

Dean’s Conference Room (1242), Education Building
MINUTES
Members Present:  M. Barduhn, C. VanDerKarr, G. Wood, R. Janke, D. Farnsworth, J. Bailey, M. Goodwin, M. Canfield, S. Cunningham, J.  Cottone, J. Mosher, S. Cohen, B. Mattingly
I.  Approve Agenda: Agenda approved with change or addition
II. Approve Minutes:  December 15, 2009 & January 12, 2010:  Both sets of minutes were approved by consensus without modification or addition. 
III. Old Business:  
a.  Standards Sub-Committee Status Reports :  



Group 1: setting up meetings



Group 2: n/a



Group 3: setting up meeting



Group 4: set up site with files on myreddragon; setting up meetings



Group 5: na



Group 6: set up meetings for whole semester. 
b. Continue working on the Action Agenda for Spring 2010/standards sub-committee action plans:
MB: Last week we went through standard 2 and we will need to be able to look at the others in more detail. Starting in 2 weeks, Feb 2nd Rena (Standard 3) will go, then Sheila with Standard 4. Will send out a list with people’s times. 

c. Review the Electronic Exhibits Document:  Nothing new to report.
i. Which exhibits do we already have on our evidence listing?

ii. Which exhibits should we be looking at to support our standards ratings?

iii. Does this exhibit suggest a data source or need?

d. Potential sub-committee members for the Conceptual Framework and Update on potential sub-committee Chairs:  Conceptual Framework subcommittee Co-Chairs: Joy Mosher and Kath Howarth; Bryan Barrett. Will be needing more folks and Feb 4th TEC we might be able to add more. Ideal group size? Representative-- and no Arts and Sciences on there yet. Mecke Negel and Henry Steck are interested in the conceptual framework committee. 

Merle indicated that in looking at the Conceptual Framework, there are policies and procedures that shouldn’t be in there. Who might put together a handbook for policies and procedures?  MB indicated that she understood that this would have an impact on the work of the Standard 2 subcommittee and the newly forming Ad Hoc committee on Teacher Education Assessment. We will need to look at that.  JoEllen Bailey suggested that an Assessment Handbook is needed and we can pull some of those components out of the current conceptual framework for use by the committee.  JoEllen volunteered to start pulling out the materials for the basis of a handbook as part of the Standard 2 sub-committee’s work.  There was further discussion by the Exec Steering Committee on the need to continue the work on assessment for teacher education beyond the upcoming visit.  Further discussion also ensued with regard to whether or not this should be incorporated in the work of the CAC or whether it should be under the auspices of the Teacher Education Council, as it would be specific to the Teacher Education programs only.  It was suggested that one idea would be to have education working as a sub-group under the larger college assessment process. As Chair of the CAC, Merle  suggested that thecollege-wide assessment committee would be interested in working on this, even though they usually just focus on grants and service unit assessments.  A question arose as to whether or not the assessment committee could send recommendations to the Provost for needs of teacher assessment and he could then present those recommendations to the cabinet to discuss within context of assessment as a whole.  It was decided that Carol will draft a note to the Provost about the needs and request for a system to address the following issues: 

-inconsistent data

-lack of comprehensive set of data

-in Dec. 15th notes recommended that it falls under TEC for approval

-the need for a campus-wide assessment process .
e.  Status report on Boiler Plate Language for Section 1 of our SPA Documents:  Boilerplate language went out to SPA writers last week. Committee was copied. Some sound easy, but are tricky—like the number of programs. We use the list of registered courses. (There are 54 and we are sticking with it.)  Although we are late in getting this language down, it was noted that it should remain a help for SPA writers in future iterations of the SPA Program Reports.  Dennis also shared that much of the language in the boiler plate was taken from Rena Janke, Lynn Couturier and Ed Caffarella’s reports.  These individuals were thanked for agreeing to allow us to use their work as the foundation for the boilerplate.
IV. New Business:
a.  Status of our conversations with Donna Golnick on the NCATE BOE Campus Visit:  
We are currently trying to establish a date for our Spring 2011 BOE visit with Donna Golnick but haven’t heard back yet. Dennis will continue to work on this.   State Ed will not be on campus during the NCATE spring 2011 visit. Rick Gervais is not our representative anymore. They are not going to campuses anymore and it may be more of a paper review. This could be the source of some of the confusion in getting Golnick to set a date.

b.  NCATE Annual Report for 2009-M. Barduhn:  Continuing to work on it. Merle and Prus have met with Marley about it and she will update the committee again next week.
c.  PEDS data to AACTE-M. Barduhn & M. Canfield:  we have an extension on the date for submission andwe’re currently waiting on some finance information. Essentially the report is done. Getting all the contact information correct on systems with deans, provost, IRA, etc.  Due Friday the 22. 

 In other new business the committee reviewed the NCATE web system for spa submission.  Faculty information will be put in for entire campus and individual programs will be able to select their faculty for spa submission. Gen Herrling is inputting this information in coordination with Deans/Associate Deans. Dennis will be communicating this via special memo on SPA resources. Main list is on AIMS Manage Faculty on the NCATE website.  The SPA Memo has a lot of good information on how to actually use the NCATE web system. Reviewed the Memo.   The final review process prior to submission of the Program Report to NCATE will take place online (no printed drafts or CD will be necessary, as previously thought).   SPA writers will email their respective dean when their final report is ready for review.   At each level, reviewer will notify the next level of approval via email.  When all reviewers have completed their review, Provost Prus will send the routing slip back to the Teacher Education Coordinator.  Beginning March 10th, SPA Writers will need to schedule a time with Dennis for submission of their report (clarify memo).   Hailey Ruoff is aware of this date and has dates blocked off in the Memorial Library Training Center to help with technical aspect of submission.  SPA writers will have an opportunity to see the online submission process in order to better understand the MEMO that is going out by attending one of two meetings in the near future:  January 25, 2010 at the Chair’s Council Meeting and February 1st, 2010 at the Adolescent Education Council meeting.   Watching the videos on the NCATE Resource page may provide some help.  
For the future we will want to discuss faculty vita and syllabi for standard format, length, etc.  We are farther along with standardization of syllabi. Just don’t call it NCATE format, it’s the campus format.  John has vita format that might be used and will bring it to next meeting. Will send to Dennis and Marley.  

The meeting was adjourned at 4:40 pm.  The next meeting will take place on January 26, 2010 from 3:00pm to 4:30pm.  

N.B.  The meetings of the NCATE Executive Steering Committee will take place in room 111B, Van Hoesen beginning 1/26/10.

NCATE/SPA Program Reports

Boilerplate Language (All SPAs)

SECTION I

1.1 Description of any state or institutional policies that may influence the application of

___________________ standards.

The State University of New York system has numerous degree requirements that influence the program’s ability to meet ________________standards.  The State requires that one half of all work for the B.S. or B.S.E. degree be in liberal arts and sciences (Chapter 1, Title 8 of the Official Compilation of Codes, Rules and Regulations for the State of New York).  Students take one course in each of the following general education categories; Quantitative Skills; the Natural Sciences (2 courses); Social Science; U.S. History and Society; Western Civilization; Contrasting Cultures; Humanities; the Arts; Basic Communication, in which they must complete both academic writing and presentation skills areas; Prejudice and Discrimination; and Science, Technology, Values and Society.  All students must meet the Foreign Language requirement, but the number of courses is dependent on the program.

New York State certification requirements also influence the _______________program.  Teacher candidates must successfully complete the Safe Schools Against Violence in Education (SAVE) and Child Abuse Recognition and Reporting (CAR) workshops to be eligible for teacher certification.  Teacher candidates must also pass three New York State Teacher Certification Examinations:  (1) Liberal Arts and Sciences Test (LAST); (2) Assessment of Teaching Skills-Written (ATS-W); and (3) the Content Specialty Test (CST).  A minimum of 80% pass rate on New York State Teacher Certification Examinations (NYSTCE) is required of all programs.

According to NYS regulation 52.21(b), field experiences must provide teacher candidates with experiences in a variety of communities and across the range of student developmental levels of the certificate.  Fieldwork must include practicing skills for interacting with parents or caregivers, experiences in high need schools, and experiences with each of the following student populations:  socio-economically disadvantaged students, students who are English Language Learners, and students with disabilities.  Teacher candidates must have a minimum of 100 hours of field experience related to course work prior to the student teaching experience.  The student teaching experience must be accompanied by a seminar and teacher candidates must have a minimum of 75 days of student teaching in two separate placements.    
1.2 Description of Field and Clinical Experiences

In accordance with NYSED Commissioner’s Regulation 52-21 and SUNY’s New Vision in Teacher Education, teacher candidates in (insert name of program here) are required to complete 100 hours of field practica prior to two student teaching experiences of not fewer than 75 full days.  The Field Placement Office at SUNY Cortland coordinates the placement of teacher candidates for both their field practica and student teaching.  NYSED regulations require that across the combined placements of field practica and student teaching, teacher candidates gain experience working with parents and caregivers; with students in a high-needs school*; with students who have disabilities; with students across the developmental range of the certificate; with students who are English-language learners; and with students from diverse socio-economic backgrounds.

Insert program-specific field experience requirements here.

*NYSED’s definition of high-need schools is based on a formula that includes factors such    as the wealth ratio of the district (the district’s real property value per pupil and adjusted gross income per pupil as a percentage of the New York State average) as well as the percentage of pupils receiving free and reduced lunch.

*Remember that you are limited to a total of 8000 characters.

1.3 Description of criteria for admission, retention and exit from the program, including      minimum GPAs and minimum grade requirements for the content courses accepted by the program.
Checkpoint #1:  Admission

The first checkpoint is admission to the university.  At the time of admission, candidates can declare the_______________major but they are considered to be in a “waiting” status and are coded with a “W” until they have successfully met the criteria for entry into teacher education.

Checkpoint #2:  Application to Teacher Education

Candidates must complete the Application to Teacher Education prior to Inset the point at which this must be completed in your program.  Their application will not be considered if the overall grade point average (GPA) is less than 2.5.  There are 12 disposition-related questions on the application that candidates must answer.  If they answer “yes” to one or more questions, their application is forwarded to the Teacher Education Candidate Review Committee (TECRC).  Those applications are reviewed using a rubric approved by SUNY System’s legal counsel, which helps assure that applications are evaluated fairly and consistently.  It includes major and minor judicial violations, instances of academic dishonesty, and violations of local, state, and federal laws that have been disclosed.  Possible decisions include:  unconditional eligibility for admission to teacher education; conditional eligibility pending additional information; delay of eligibility until specified conditions have been met and/or judicial sanctions are completed; or denial to teacher education programs.  Applicants may appeal the decision of the TECRC in accordance with the university’s Fair Process Policy and Procedures for Review of Professional Competencies in Teacher Education.

Between Checkpoints #2 and #3

After admission to the program at checkpoint #2 and before application for student teaching, teacher candidates are required to self-disclose any violations of the Code of Student Conduct, acts of dishonesty, or violations of the law to their Associate Dean.  Failure to do so may bring charges of academic dishonesty and/or result in dismissal from the program.  The Associate Dean documents the nature of the disclosure and files a report with the TECRC.  The TECRC follows its standard protocol in evaluating self-disclosures.  Teacher candidates may not enroll in any field experience if they have a pending judicial action on their record.

Add program-specific GPA/grade requirements that may prevent progress through the program or bar participation in field course work or graduation from the program here.

Checkpoint #3:  Application to Student Teaching

In the semester prior to student teaching, teacher candidates must complete an application to student teach.  The program coordinator submits the application to the Field Placement Office, which then submits the names to the Judicial Affairs Office for screening.  The TECRC reviews all teacher candidate applicants considering the judicial findings and any sanctions of the Judicial Affairs Office.  Based on the applicant’s record, the TECRC can approve or deny the application to student teach.  Decisions to deny can be appealed using the Fair Process Policy and Procedures.

If your program employs a Professionalism Statement that candidates are required to sign prior to field experiences or student teaching and/or any other mechanism that you use to advise candidates on Professionalism and Academic Integrity, insert a description here.  
1.4 Description of the relationship of the program to the unit’s conceptual framework

The SUNY Cortland teacher education Conceptual Framework expresses the philosophical underpinnings of our Teacher Education Unit.  This theme is as stated below:

Teacher education at SUNY Cortland is built upon the foundation of liberal learning and a commitment to the development of teachers who have exceptional pedagogical knowledge and skills.  The foundation of liberal learning informs the professional education strand in an innovative thematic approach that emphasizes personal responsibility and global understanding that encourages the construction of communities committed to enacting social justice.  We prepare our teacher candidates to know the world in ways they do not when they come to us, and to spark or fuel a love of teaching and of learning that is so strong and so appealing that their future students will be drawn into it themselves.  Graduates of SUNY Cortland’s teacher education program will be prepared to contribute to their communities and to the democratic development of society.

Although lengthy, this statement effectively summarizes the philosophical “roots” of the College’s teacher education program and the 54 academic programs that make up the SUNY Cortland Teacher Education Unit.

At the heart of these philosophical roots is liberal learning, reflecting our strong belief that good teaching, active citizenship, and a rich and fulfilled life all require a sound foundation in the liberal arts.  Understanding the structure of knowledge in the humanities, the arts, the social sciences, and the natural sciences makes possible the development of emerging perspectives on our past and present, as well as effective approaches to contemporary human and ecological problems.

Included in our fundamental commitment to liberal learning are three key components:  personal responsibility, social justice, and global understanding.  Increasing personal responsibility is part of each candidate’s professional development as a lifelong learner and a member of a learning community.  Such development emphasizes positive relationships and communication with students, parents, and others in the community.  Personal responsibility includes issues of integrity, ethics, commitment, and moral choices.  Candidates are expected to demonstrate personal integrity in their interactions with others.

Educating for social justice means our actions as well as our words seek full participation for all people in a global society.  SUNY Cortland’s commitment to social justice focuses on the ongoing problems of a democratic society, contemporary social problems, rural and urban education, and environmental responsibility.  Through enrollment in our teacher education program, candidates demonstrate an awareness of issues of social justice, equality, and democracy facing our society.  In addition, they prepare to teach in a variety of school environments while addressing the physical, emotional, and intellectual needs of a diverse and multicultural student population.

Thus, the root system of the tree reflects the three aspects of Liberal Learning:  Personal Responsibility, Social Justice and Global Understanding.  Together they supply the sturdy foundation that provides nourishment for the crown of the tree, Teacher Education.  Knowledge Base, Professional Commitments, Professional and State Standards, Diversity, Assessment, and Technology form a tree’s trunk and branches of the crown.  All these elements are interconnected, functioning as a whole and allowing the tree to flourish and grow.

The ______________ program builds upon these strong foundations.  Insert information about where in your program SPA reviewers can see evidence of the unit’s conceptual framework.
MEMORANDUM

TO:
 IR STANDARDS SUB-COMMITTEE CHAIRS

FROM:  MARLEY BARDUHN, INTERIM ASSISTANT PROVOST FOR TEACHER EDUCATION

DATE:   JANUARY 7, 2010

RE:        DOCUMENTATION OF SUB-COMMITTEE ACTIVITIES

This memorandum will serve to reinforce our discussion at the January 5, 2010 NCATE Executive Steering Committee meeting, at which time we reviewed the progress of the six (6) Institutional Standards sub-committees.

We note with appreciation that, to date, each of the sub-committees has completed an Environmental Scan of our readiness to begin writing the 2011 iteration of the SUNY Cortland Institutional Report, in anticipation of our next visit by the NCATE Board of Examiners in the Spring.  As part of this initial scan, each committee has met and reviewed the elements of the standard and has made a judgment as to whether or not we are in compliance with the intent of the standard;  more particularly, they have assigned a preliminary rating for the elements of the standard in accordance with the NCATE rubric (Unacceptable, Acceptable, Target), and our ability to support the assigned rating with appropriate evidence.

While it appears that we are in fairly good shape with most of the standards there are, ineluctably, some challenges that must be addressed as soon as possible, such as collecting actual evidentiary support and creating our electronic exhibits room from the ground up.  These are daunting tasks that will require significant time and effort if we hope to be well-prepared to demonstrate the quality of our SUNY Cortland teacher preparation programming.

In order to ensure that we are able to produce an initial draft of our Institutional Report by the proposed draft completion date (May 1, 2010), we agreed that the following procedures be instituted:

1. By January 19, 2010 each IR Standard Sub-committee Chair will establish a schedule of weekly meetings for the Spring 2010 semester.

2. For each meeting of the committee, an agenda will be created and minutes will be recorded.

3. The Sub-committee chair will post the agenda and minutes of the meetings to the appropriate group site which has been previously established on myRedDragon.

4. At the initial 2010 meeting of each Standard Sub-committee, an action plan will be created that identifies steps necessary to complete that standard’s section of the Institutional Report, responsible individuals for each action item, resources required, etc.  (see the attached form)

5. The chair of the sub-committee will also provide a listing to Dennis Farnsworth of all documents, files, reports, etc. that are necessary in order to provide evidentiary support for the standard as soon as they are identified so that we can begin to assemble materials for the Electronic Exhibits Room.  It is anticipated that the E.E.R. will be operational by 7/1/10

6. Copies of all SPA Program Reports will be available in our office to be signed out for review.

7. Dennis Farnsworth and I will be available for consultation and/or attendance at sub-committee meetings upon request of the chair.

As our deadline for the submission of our SUNY Cortland Institutional Report looms ever closer, the steps outlined above are necessary in order to assure that we are making adequate progress toward completion, as well as for accountability purposes.  We appreciate your commitment to present an Institutional Report that truly demonstrates the high quality of teacher preparation here at SUNY Cortland.  

cc:  Mark Prus, Provost

        file   
